PROJECT ANALYST-ENTRY LEVEL-healthcare industry

Healthesystems is a specialty provider of innovative medical cost management solutions for the workers’ compensation industry. Our comprehensive products include a leading Pharmacy Benefits Management program, expert Clinical Services and a revolutionary Ancillary Benefits Management solution. The company is headquartered in Tampa, Florida and was recently honored by the Tampa Bay Business Journal as the #2nd Fastest Growing Company in Tampa Bay by Revenue and the #23rd Fastest Growing Company by Percentage of Growth over the past 3 years.  www.healthesystems.com
Interested candidates may email their resumes to:  careers@healthesystems.com . Please note position title in subject line.
Summary:   Responsible for data analysis and reporting related to projects and application releases managed by the Project Managers in a technical environment.  This position is a junior-level position that possesses strong opportunity for advancement into Project Management, Business Analysis or QA.

Duties and Responsibilities include the following.  Other duties may be assigned.  

1. Works with Project Managers, IT Developers and QA in the collection of data including status and estimates which will be used in decision-making at top levels of the organization.

2. Using data collected, creates reports related to projects and application releases according to specific guidelines and in specific manner as directed by PMO Manager.

3. Produces extremely accurate work and recognizes and seeks out data that is missing.

4. Operates in an extremely organized manner.

Qualifications:
To perform this job successfully, an individual must be able to perform each essential function satisfactorily.  The requirements listed below are representative of the knowledge, skill, and/or ability required.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.
Education/Experience:
Bachelor's degree (B. A.) from four-year college or university in IT or Business preferred; or related experience and/or training; or equivalent combination of education and experience.

Special Skills:

Knowledge of MS Excel and MS Access required.  Ability to demonstrate skills utilizing attention to detail and strong organization is required.  Prefer experience with reporting using MS Project Server, MS Project and MS SharePoint.  Knowledge of MS-Powerpoint or MS Visio especially helpful.  
Language Ability:
Ability to read, analyze, and interpret general business periodicals, professional journals, technical procedures, or governmental regulations.  Ability to write reports, business correspondence, and procedure manuals.  Ability to effectively present information and respond to questions from groups of managers, clients, customers, and the general public.

Math Ability:
Ability to work with mathematical concepts such as probability and statistical inference, and fundamentals of plane and solid geometry and trigonometry.  Ability to apply concepts such as fractions, percentages, ratios, and proportions to practical situations.

Reasoning Ability: 
Ability to solve practical problems and deal with a variety of concrete variables in situations where only limited standardization exists.  Ability to interpret a variety of instructions furnished in written, oral, diagram, or schedule form.

Computer Skills: 
To perform this job successfully, an individual should have knowledge of word processing software; spreadsheet software; development software; design software; internet software; project management software and database software.

Work Environment:
The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

The noise level in the work environment is usually moderate.

Physical Demands:
The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly required to use hands and talk or hear.  The employee is frequently required to sit.  The employee is occasionally required to stand; walk and reach with hands and arms.

*Essential Function

